
  
  

 

Transport  
 
Own transport  
Employees who live on a private location are obliged to organize their own transport.  

 

Transport arranged by T&S  
T&S only offers transport for employees living on our accommodation and if this accommodation is more than 10km 

(one way) to the address of the work location. A driver of the transport company or an employee who has assigned 

a company car of T&S will bring the employees to work. 

  

Driver of a company car  
An employee who has a driving license and is using the accommodation offered by T&S, can get assigned a 

company car in order to travel to work.  Driver of company car have no transport costs. 
  

1. Document to be signed  

The employee will get a document with rules and regulations which need to be read and signed. With this 

signature the employee confirms having a valid driving license and is able to drive a company car in 

accordance with the legal regulations in the Netherlands.  

 

2. Fines   

Any fines for not following the rules of traffic will be paid by the driver him or herself. Out transport 
department will get in contact with the employee or will send the fine per email. The employee has to 
come to the office and pay the fine by pin or cash. If this is not possible because of work or distance, T&S 
can also send a payment link by email.  
 

3. Mileage administration   

Each employee who assigned a company car is obliged to fill in a kilometer (mileage) administration which 

should be submitted each week to the transport department at the office.  

4. In case of an accident   

If the driver is participant of an accident or caused an accident, he should immediately contact our 

transport department (24/7 +0031 614669394). All sorts of damage of the vehicle must be reported 

immediately. Transport  Department will inform him about further actions that need to be taken. It will 

allow us to prevent charging the driver with costs of repair of the vehicle.  

 

5. In case of lost key  

In case the driver lost the key of the car he will be charged, more information about this subject you can 

find this in the welcome book.   

 

6. When driver will have holidays  

When a driver will have holidays the car needs to be returned to our transport department before leaving.  

Remember to inform the transport department about it a week earlier. 

 



  
  

 
7. Only the driver known by Transport department can use the T&S car  

The driver is not allowed to have somebody else driving the car without informing Transport department in 

advance.  

 
8. When you decide to change arranged transport to private transport 

Unless employee informs Transport department, T&S assumes and acts on the fact that an employee who 

lives on T&S location and work with a client with a one way distance of more than 10 kilometers, makes 

use of T&S transport. This means that if an employee decides to use private transport to work (but live on 

accommodation of T&S), he is obliged to send this information by email to transport@tensflexwerk.nl at 

least 7 days before. This information is really necessary for our planning and administration.  

Bicycle as a means of transportation to work  

In case the accommodation is located up to 10 kilometers from the place of work the means of transport will be a 
bicycle. T&S provides and sells bicycles in 3 different ranges which you can find in the welcome book.  
When you come to pick up your bicycle you need to sign a purchase contract in which you confirm that you 
received the bicycle in good condition, that any costs of damage arising from the use of the bicycle are for you.  
 
T&S offers employees the possibility to buy the bicycle back from the employee if necessary. Regardless of the time 

the employee made use of the bicycle. The amounts can be reduced depending on the degree of use and damages 

found.  

 

In case the employee wants to return the bicycle, the employee has send an email to our transport department, 1 

week before. At the moment the bicycle is brought back a return contract will be signed by the employee and there 

will be decided if and how much damage is identified and which amount will be paid back. 

 

Extra transport 
When you need extra transport (for example because you became ill during work and cannot wait for the normal 

planned transport) you can try to arrange transport for yourself with our transport department. You can imagine 

that it is depending on the availability of transport and driver. More information about extra transport you can find 

this in our welcome book.   


