
  
  

 

Planning 
 
Please be informed that from today planning department is working only from Monday till Friday from 7:00-18:00, You can 

contact us by phone just in working hours: 

Phone planning +31 8 57 609 102  

Phone planning (only SMS) +31 (0) 686 868 397 

You can always send an email or message to our planning department which details you can find in the welcome book, but it 

will be checked and answered just in mentioned working time. 

There for we want to adjust for you the new sickness procedure. 

What should you do if you are sick? 

To ensure that all of this is duly registered in T&S and to be able to make the corresponding payment when you get sick, you 

must follow the procedure below. 

If scheduled for Morning Shift 

• You must inform the planning department that you are ill on the previous night, before 6:00 PM In addition, you 

must inform your status daily before 12:00 If you are still ill or are you ready to join work? 

If scheduled for Afternoon Shift 

• You must inform us the same day before 10:00 am that you are sick. In addition, you have to report your status 

daily before 10:00 If you are still sick or ready to join work? 

Please note that you must have daily contact with the planning department about the state of your illness, this is very 

necessary for the corresponding payment to proceed. 

Report that you are sick or better, always by email or SMS (06-86868397) to the planning department: (Never by phone call!) 

Rules: 

1. Put in the email / SMS: 

✓ Your full name 

✓ The company in which you have Planning 

✓ What's your turn 

✓ Telephone number that can be called 

✓ Name of the coordinator you work with. 

✓ Reason 

✓ Employee number (you can find it in the Planning) 

2. After receiving your information about being sick, you will be contacted by our planning department. 

They need to know about you: 

✓ How long do you think your situation will last? 

✓ You are at the address known to us or elsewhere (And what is that address and where is it) 

✓ Have you visited the doctor or will you do it recently? When and what time is the appointment? Should we 

make an appointment for you? If so, you are required to go to the appointment. 

 



  
  

 
3. You will then receive an email from the Planning department, with the confirmation that you have reported being 

sick. 

What should you do during the time you are sick: 

✓ Stay home for control 

✓ Be available on the phone 

✓ Report daily that you are sick / better 

Note: Failure to comply with the above rules means that your "sick" status in our system will be changed to "no 

show", so it will have financial consequences and will give rise to an official warning. 

4. Also if you work in the morning shift and when you wake up in the morning you are sick. In this case, you 

should always report your illness to the planning of our department. After that, your coordinator will contact you 

to evaluate how it should be processed. 

 

 

 

 

 

  


